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Please complete the following information and return with contract and sample flyer to the A Far Away Place.
Your Name: 

Your Business Name (if different): 

Title of Your Event/Program: 

Website address of your business and/or event topic: 

Your Address:

Email:

Phone:

How many days do you need for each workshop/event/program?   _____

Time Span:  _________

Day(s) of week:  __ Monday  __ Tuesday     __Wednesday     __ Thursday      __Friday      __Saturday      __Sunday

Preferred Time:

We would like to work towards accommodating all requests whenever possible, so if you do have dates in mind, please list below!  Your specific date just might be available! 
Specific Date Requests, if any:

Special Needs or Accommodations? 
How would you like the room set up? 
Check One:  ___Theater Style (15) (chairs only)        ___Classroom Style?  (Tables and chairs) 
___ Chairs in Circle
Do you need the projector? 

On the back of this sheet, please feel free to draw how you’d like to the room to be set up.
List below the items you plan to sell during your event as previously mentioned in this document:


DON’T FORGET TO INCLUDE A SAMPLE FLYER WITH YOUR REQUEST!
Thank you for choosing A Far Away Place as your location choice for your special event or program!  We look forward to working with you!



Renter Signature: _____________________________________    
Date:    ______/______/______
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